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Introduction
Welcome

Welcome to Dowling College. We hope this Student Handbook provides a convenient and helpful
overview of the services available to you. This document also outlines important policies and
procedures that must be followed by all members of the Dowling community. If you cannot find
answers to you questions here, please contact the specific office directly. Remember, the ultimate
goal of every faculty, staff and administrator is to assist you in attaining your goal of a fulfilling
education.

Regards,
Dave Ring ‘80
Dean of Students

General Information

Dowling College is an independent, coeducational college that serves more than 7,000 students
at its historic Rudolph Campus on the banks of the Connetquot River in Oakdale, NY, and the
105-acre Brookhaven Campus in eastern Long Island. Dowling offers Bachelor’s, Master’s, and
Doctoral degrees in several disciplines through its four schools: Arts and Sciences, Aviation,
Business, and Education.

Brief History
Dowling College originated in 1955 when Adelphi College offered extension classes in Port

Jefferson, Riverhead, and Sayville. In 1959, at the urging of community leaders, Adelphi-Suffolk
College became the first four-year, degree-granting liberal arts institution in Suffolk County,
housed in an old public school building in Sayville. In January 1963, Adelphi-Suffolk College
purchased the former W.K. Vanderbilt estate in Oakdale and developed into an important
educational force on Long Island.

Key Dates In Dowling History

1876: William K. Vanderbilt, grandson of railroad magnate Commodore Cornelius Vanderbilt,
purchased 900 acres on the east bank of the Connetquot River, on which to build his summer
and holiday residence.

1901: Following a fire that burned the original mansion to the ground, “Idle Hour” was rebuilt with
a 110-room, graystone and red brick structure, designed by Richard Howland Hunt.

1968: The College severed its ties with Adelphi and was renamed after its chief benefactor,
Robert Dowling, a noted city planner, philanthropist, and aviator.

1974: In response to increased enroliment, the Racanelli Learning Resource Center was
constructed to house the library, cafeteria and additional classrooms. Also in 1974, just one
month after the Racanelli Center opened, a devastating fire damaged several of the mansion’s
ceremonial rooms, including the Hunt Room, the Foyer, and Ballroom. A College committee, led
by Dowling Trustee Alan Fortunoff, guided the restoration of the ornate woodwork, precious
marble, and the elaborately carved stonework. The building was named in honor of Alan’s
parents, Max and Clara Fortunoff.

1994: The Brookhaven Campus opened for operation. Located on 105 acres in Shirley, the

Center is home to additional classroom facilities, the Brookhaven Campus Residential Village,
and the Stan and Pat Henry Aviation Complex, which houses the administrative offices for the
Center as well as the administrative and instruction center for the School of Aviation, Student
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Services Center, the Flight School, and the offices of Educational Administration, Leadership, and
Technology.

2000: The campus in Oakdale was renamed in honor of Trustee and Alumnus Scott Rudolph.

2004: Dowling’s Brookhaven Campus was designated a campus by New York State.

Important Telephone Numbers
Academic Services: 244-3141

Bursar: 244-3013

Dean of Students: 244-3087

Enrollment Services & Financial Aid: 244-3303
International Student Services: 244-5097
Library: 244-3280

Lovin’ Oven Cafeteria: 244-3210

Personal Assistance Counseling: 244-3455
Registrar: 244-3250

Residence & Student Life: 244-3017
Student Services: 244-3141/244-1390
Weather-related Information: 244-3001

Emergencies
244-3060 or 88 (Rudolph Campus)

244-1317 or 88 (Brookhaven Campus)
Police/Fire Emergency: 911
Main Security Office: 244-3109
Director of Security: 244-3330
Health Services: (Oakdale) 244-3340; (Brookhaven) 630-6020
Southside Hospital: 968-3200 (E.R.: 968-3255)
Good Samaritan Hospital: 661-3000 (E.R.: 957-4045)
University Hospital & Medical Center, Stony Brook: 689-8333
Personal Assistance & Counseling

Weekdays: 244-3455

“CRISIS” call: 441-6823
Rape Hotline: 751-7500
VIRS (Domestic Violence, Rape/Sexual Assault): 360-3606
AIDS Hotline: 1-800-514-2437
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Campus Services

Academic Advisement and Tutoring

The Academic Services Center (ASC) is located in Room 101 of the Racanelli Center for
Learning Resources. The ASC provides for individualized and group tutoring, workshops, and
computer-assisted instruction. The ASC is directed to all students to develop and enhance the
student’s academic skills. The Center’s dedicated professional staff and peer tutors offer students
personalized instruction that supplements and supports Dowling’s formal academic programs.
Some of the specific services provided include:

A. Tutoring in subject areas such as: aeronautics, accounting, anthropology, economics,
foreign languages, finance, management, mathematics, physics, psychology, and writing;

B. Mid-term and final exam study groups;

C. Computer-assisted instruction in word processing, mathematics, business, computer
information systems, computer science, and writing.

For further information, call the Academic Services Center, (631) 244-3141.

Academic Support Services operates a comprehensive tutoring center in the Curtin Student
Center 110B, conveniently located to the dorms and student parking. Tutors are available to
assist students in a variety of subjects including math, writing, accounting, computer science and
much more. To make an appointment for tutoring, visit the Student Services office in RC101 or
call (631) 244-3141.

Math Center

Oakdale

RC 209B

Hours: 9:00 p.m. to 5:00 p.m. Monday - Friday (drop-in at Oakdale only)

(Stop in to RC101 to pick up a schedule of tutor availability for specific math courses).

Appointment Hours:

5:00 p.m. to 8:00 p.m. (days vary)

9:00 a.m. to 2:00 p.m. Saturday (by appt.)
Call 244-3141 to schedule an appointment.

Brookhaven Campus

Room 112 B

Tutoring by appointment only, call (631) 244-1390 to set up an appointment.

Be sure to bring your assignment, class notes, textbook, and any work you have done thus far.

Remote Math Tutoring: Math help is also available for quick questions by phone. During drop-in
lab hours, you may call (631) 244-3364 and speak to a math tutor directly. During other hours you
may call and leave a message for a math tutor. Be sure to include your name and phone number.

Writing Center
The Writing Center offers free tutoring services to help Dowling students improve their writing

skills. Students may work with tutors on just about any academic writing assignment. All tutoring
at the Writing Center is by appointment. Writing tutors are available Monday through Saturday by
appointment. To make an appointment at Oakdale, call (631) 244-3141 or stop by RC101. At the
Brookhaven Campus, call (631) 244-1390 or stop into Room 111B.

Bring your assignment, writing materials, and any work you have done thus far.
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Academic Computing Labs
http://www.dowling.edu/mydowling/Tech/ac.html

Wireless Network Access
In most public areas of the Racanelli Center on the Rudolph

Campus at Oakdale (examples: Library, Cafeteria, Student IRELESS
Lounge) and all areas of the academic buildings at the
Brookhaven Campus, students with laptops equipped with ACTIVE
802.11b wireless network cards can browse the Internet HERE
freely. Look for signs like the one to the right to indicate _
where wireless is active. L
Cards that have successfully worked with our system are: m:,hmm.,mmm,:
¢ Cisco Aironet 350 Series PC Adapter e
* Microsoft Wireless Notebook Adapter MN-520 O T A T
¢ Linksys Wireless Network PC Card WPC11 & goas Wiles PC Card MAMDL

(Must be version 3 or higher) Forcomnents e estins s it (08
* Netgear Wireless PC Card MA401 .

Staff Assistance: Several full-time staff, as well as student assistants, are available for help at all
times. If you need additional assistance with a problem, or if you need to learn how to use an
entire program, you may contact Student Services (244-3141) for help and tutoring.

Computer-Related Services

E-mail: http://email.dowling.edu
For more information on accessing your e-mail, read the Student Technology Manual, section 5.

Network Connections in the Dorms: http://www.dowling.edu/mydowling/Tech/resnet.html

BlackBoard: http://blackboard.dowling.edu/.

Technology Services

Bookstore: http://dowling.bkstore.com/

Located near the entrance of the Racanelli Center, the Dowling College Bookstore orders and
stocks textbooks, school supplies, snacks and candy, and clothing sporting the Dowling name
and logo.

You can reach the bookstore at: 631-244-3134. American Express, Visa, Discover, and Master
Card are accepted.

Campus Safety & Security

Dowling College is concerned and committed to our students’ safety and health. We refuse to
tolerate violence (zero tolerance) on the Campus and will make every effort to prevent violent
incidents from occurring.

Dowling College encourages all students and College community members to be fully aware of
the safety issues on Campus, and to take action to prevent and report any hostile or threatening
situation to the Campus Security Department by dialing 88.


http://www.dowling.edu/mydowling/Tech/ac.html
http://www.dowling.edu/mydowling/Tech/ac.html
http://email.dowling.edu/
http://email.dowling.edu/
http://www.dowling.edu/mydowling/forms/stu/techmanual.pdf
http://www.dowling.edu/mydowling/Tech/resnet.html
http://www.dowling.edu/mydowling/Tech/resnet.html
http://blackboard.dowling.edu/
http://blackboard.dowling.edu/
http://www.dowling.edu/mydowling/forms/stu/techmanual.pdf
http://dowling.bkstore.com/
http://dowling.bkstore.com/
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All employees and students at Dowling College are responsible for using safe work practices, for
following all directives, policies and procedures, and for assisting in maintaining a safe and
secure work environment.

The Advisory Committee on Campus Safety will provide upon request all campus crime statistics
as reported to the U.S. Department of Education. Individuals may request a hard copy of such
crime statistics from the College, which will be mailed to the individual within ten days by calling
631-244-3330, the Director of Compliance.

These statistics can be obtained from The Dowling College Right to Know Report
http://www.dowling.edu/security/right2know.pdf as well as the College’s administrative regulations
and programs to educate the college community regarding security and crime prevention. The
U.S. Department of Education web site for campus crime statistics is http://ope.ed.gov/security .

Personal Safety Suggestions

It is vital for us as members of a community to be concerned about the welfare of others.
Personal Safety at Night.
1. Never wait or walk alone unless it is absolutely necessary. Use the safety escort
services, available by calling the security office at Ext. 3060.
2. Avoid shortcuts.
3. If you feel you are being followed, walk to the nearest group of people or to a well lighted
area.
4. Immediately report any suspicious person or misconduct to the Security Office or the
guard booth by dialing extension 88.

When Driving
1. Look into your vehicle before entering it and park it in a well-lighted area designated for
parking.
Lock all doors and roll up all windows.
Never pick up hitchhikers.
Drive on well-lighted and traveled streets.
If someone attempts to get into your vehicle while you are stopped, accelerate and leave
the area immediately.
6. If stopped by another vehicle, lock all doors and BLOW YOUR HORN repeatedly for help.

akrwn

When Walking
1. Wait for vehicles to pass before crossing intersections.
2. Stay within walkways and crosswalks where provided.
3. Minimize walking on roadways.

On-campus Housing

The members of our community who live in the Student Residence Halls have a particular
responsibility to one another. Please remember to keep all doors locked, do not leave doors or
windows propped open, and do not admit anyone you don’t know to your apartment.

To Protect Yourself and College Property

1. Record all serial numbers, brand names, and description of valuable items and keep a
duplicate copy in a separate location.
Keep your pocketbook or wallet out of sight and locked in a drawer.
Make certain that repairmen are truly repairmen before allowing them to remove
equipment. Ask for their I.D. cards. If they fail to show I.D. cards or appear suspicious,
notify the Security Office.

2.
3.


http://www.dowling.edu/security/right2know.pdf
http://ope.ed.gov/security

Dowling College Student Handbook

Notify the Security Office if you find unauthorized people in the Student Residence area.

Immediately report a loss, theft, or complaint to the Security Office (Extension 3060, or in an
emergency, Extension 88).

Financial Aid: http://www.dowling.edu/fin aid/

Food Services

The Riverside Café, located on the first floor of the Racanelli Center, provides a variety of menu
items, including hot and cold breakfast foods, deli sandwiches, soups, and hot grilled foods. A
salad bar, fountain and bottled cold drinks, and prepackaged snhack foods are also available.
Unless otherwise noted, hours are Monday - Thursday 7:30 a.m. - 8:30 p.m., Friday 8:00 a.m. -
3:00 p.m., Saturday 7:30 a.m. - 3:00 p.m., and Sunday 9:00 a.m. - 1:30 p.m.

Health Services: http://www.dowling.edu/StudentServices/healthservices/

Personal Counseling Services:
http://www.dowling.edu/StudentServices/healthservices/pac.shtm

Insurance Plans

International Student Services: http://www.dowling.edu/international/

Internships & Career Counseling: http://www.dowling.edu/careerservices/

Library: http://library.dowling.edu

Regqgistration: http://www.dowling.edu/mydowling/registration/index.html

Residence Life & Housing: http://www.dowling.edu/ResidentialStudent/

Student Employment

Dowling College participates in the Federal work-study program, as well as funding an internal
work-study program. For the Federal program, students must file the FAFSA and demonstrate
financial need. Students are paid for hours worked on a bi-weekly basis.

Students participating in the Student Employment Program may elect to participate in the Tuition
Reduction Program (TRP), wherein a portion of their net earnings are posted to their account to
help offset future or current tuition charges. For further information about this program, speak with
the Work Study Coordinator located in Room 012 KSC, Extension 3062.


http://www.dowling.edu/fin_aid/
http://www.dowling.edu/fin_aid/
http://www.dowling.edu/StudentServices/healthservices/index.shtm
http://www.dowling.edu/StudentServices/healthservices/
http://www.dowling.edu/StudentServices/healthservices/pac.shtm
http://www.dowling.edu/StudentServices/healthservices/pac.shtm
http://www.dowling.edu/studentservices/healthservices/insurance.pdf
http://www.dowling.edu/international/
http://www.dowling.edu/international/
http://www.dowling.edu/careerservices/
http://www.dowling.edu/careerservices/
http://library.dowling.edu/
http://library.dowling.edu/
http://www.dowling.edu/mydowling/registration/index.html
http://www.dowling.edu/mydowling/registration/index.html
http://www.dowling.edu/ResidentialStudent/index.shtm
http://www.dowling.edu/ResidentialStudent/
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This program enables graduate and undergraduate students who demonstrate financial need to
apply for part-time employment opportunities on campus. Participation in this program is a
convenient and excellent way to build work experience and current and credible references for
future career endeavors.

Students With Special Needs

HEOP: http://www.dowling.edu/studentservices/HEOP

Students with Disabilities: http://www.dowling.edu/studentservices/hausman/

Program for Potentially Gifted College Students with Learning Disabilities:
http://www.dowling.edu/studentservices/Id/

Student Support Services (SSS): http://www.dowling.edu/sss/

Student Support Services (SSS) is a federally funded TRIO program designed to help first-
generation college students achieve maximum benefit from their Dowling experience. SSS staff
members work individually with students to develop effective strategies for reading, studying, note
taking, test taking and time management. SSS staff guides students in academic advisement,
career counseling and graduate school selection.



http://www.dowling.edu/StudentServices/heop/index.shtm
http://www.dowling.edu/studentservices/HEOP
http://www.dowling.edu/studentservices/hausman/
http://www.dowling.edu/studentservices/hausman/
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Student Activities

Intercollegiate & Intramural Sports: http://www.dowling.edu/athletics/

Professional & National Honor Societies
http://www.dowling.edu/clubsorgs/society.shtm

Student Clubs & Organizations
http://www.dowling.edu/clubsorgs/clubs.shtm

Student Publications

Idle Hour: The Yearbook - The College yearbook, Idle Hour, provides a pictorial history of
events that have occurred throughout the school year, senior pictures, sports photographs, and
photos of clubs and organizations.

Lion’s Voice: The Student Newspaper - The award-winning Lion’s Voice regularly features

news, commentaries, editorials, and sports information relevant to the Dowling community, as
befits a college newspaper. The newspaper offers students a chance to improve their writing,

photography, computer, and business skills. The Lion’s Voice utilizes desktop publishing.

Riverrun (Literary Magazine) - The student literary magazine is published annually. The title of
the magazine finds its origin in James Joyce’s novel Finnegan’s Wake. James Joyce portrays
Riverrun as the “river of the energy of life that is ever pouring through us all and all things, on into
the void from which it simultaneously rises”. Our “Riverrun” is published in hopes of channeling
this energy into fiction, non-fiction, drama, poetry, photography, and art work which will fill its
pages. The magazine provides a practical opportunity to discover how magazines are made,
including all phases of publication from the selection of manuscripts to production procedures.


http://www.dowling.edu/athletics/index.asp
http://www.dowling.edu/athletics/
http://www.dowling.edu/clubsorgs/society.shtm
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Regulations and College Policies
Academic Honesty Policy

Each Dowling College student shares with the College the responsibility for promoting and
maintaining the academic integrity of the College community. The College views all forms of
academic dishonesty, including but not limited to, plagiarism and cheating, as very serious
matters punishable by penalties that may include failure in a course or expulsion from the
College.

Plagiarism
Plagiarism is the act of representing someone else’s ideas, products, or words as one’s own. It is

a violation of legal, moral, and educational codes of behavior. Allowing another student to falsely
represent one’s own work as his or her own is likewise to engage in plagiarism. Materials and
works submitted as fulfillment of course requirements must be the student’s own work. Students
are expected to know and use proper forms of citation when making use of the ideas or products
of another. Any direct quotation regardless of how long must be accompanied by a reference
citation. Paraphrasing another’s ideas requires similar documentation. Using “ghost written” or
purchased term papers is a form of plagiarism.

Cheating
Cheating of any kind is a violation of the Dowling College policy on academic honesty. This

includes, but is not limited to, the unauthorized receiving or giving of information or assistance
during examinations, quizzes, or any other evaluative instrument, as well as the use of any
unauthorized information or assistance during such tests.

Submitting work in one course that has already been submitted for another course, without the
consent of the instructor, is also considered academic dishonesty. Any act that improperly
deprives other students from equal access to library, media, computer, or other course related
materials is an act of academic dishonesty.

Students who are suspected of academic dishonesty may be questioned by the course instructor.
In some cases, academic dishonesty by a student may be handled between the faculty member
and the student involved. In other cases, the matter may be brought before the Dean of Students.
It is College policy to encourage faculty members to report instances of academic dishonesty to
the Dean of Students. The Academic Standards Committee will serve as the appeals body for
resolution of such matters, including the extent of the penalties involved. Appeals must be made
in a timely manner.

Students who observe cheating are encouraged to report to the faculty member involved that
there are instances of cheating taking place in his or her course.

Procedures Concerning Plagiarism and Cheating

In order to deal with repeat offenders in the matter of academic dishonesty, the faculty is
encouraged to report to the Dean of Students all instances of cheating on which some action has
been taken. This report should be made in writing, with a copy provided to the student involved.
The student will have the right to append a statement to the report. Such reports will be kept
confidential, and will be used by the Dean of Students and the Academic Standards Committee
only for the purposes of dealing with instances of academic dishonesty. They will be destroyed at
the time of graduation from the College.

Appeal Procedure in Matters of Violation of the Dowling College Policy on Academic Honesty
1. Students subjected to penalties for violation of the Dowling College Policy on Academic
Honesty as determined by a faculty member and/or the Dean of Students may appeal the
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matter to the Academic Standards Committee. Students wishing to appeal to the
Academic Standards Committee must file that appeal in writing within ten (10) calendar
days following the action taken by the faculty member or the Dean of Students.

2. Faculty members electing to impose penalties for violation(s) of the Policy on Academic
Honesty may impose penalties ranging from a warning to a failing grade of the particular
paper, project, or work in question to a failing grade for the course. Faculty are
encouraged to report these actions to the Office of the Dean of Students in order that a
confidential file be established for the purpose of tracking possible repeat offenders.
Should there be no additional violation of this policy, the student may, upon graduation,
appeal directly to the Dean of Students to have this note file expunged.

3. The Academic Standards Committee may initiate proceedings in the case of a very
serious violation or an accumulation of reports of academic dishonesty by a student.

4. a. The Academic Standards Committee will, upon student or faculty appeals, within
thirty (30) calendar days of notice to the individuals involved that the committee is
conducting such investigation, request written statements from all individuals involved.
Such statements will be provided to the individuals involved for comment.

b. After the receipt of such written statements and comments, the Committee will
make every effort to interview the concerned individuals, as well as others who may have
relevant information.

5. Within thirty (30) calendar days after the receipt of all information concerning the matter,
the Committee will issue its report containing its findings in writing to the parties involved,
with a copy to the President. In rendering its judgment, the Committee shall examine the
evidence, hear witnesses, and review all relevant documents.

6. The Committee may revoke, mitigate, or increase earlier imposed penalties by the faculty
member and/or the Dean of Students. The Committee may also initiate penalties. In case
of serious or repeated violations, the Committee may impose a penalty of suspension or
expulsion from the College.

7. Records of proceedings will be held confidential by the Dean of Students and/or the
Chairperson of the Academic Standards Committee.

8. All decisions of the Academic Standards Committee pertaining to cases of academic
dishonesty may be appealed to the President. Such appeals must be submitted, in
writing, within ten (10) calendar days after issuance of the decision of the Academic
Standards Committee. Such appeal must state the reasons why the Academic Standards
Committee should be reversed. The President shall review the decision of the Academic
Standards Committee and determine whether it is reasonable to conclude that its
decision was based upon the evidence presented to it and consistent with the standards
set forth in the Dowling College Policy on Academic Honesty. The President shall issue a
decision within thirty (30) calendar days of the date of receipt by him or her of such
appeal. The decision of the President shall be final and binding on all parties.

Right of Appeal in Academic Matters

A student who believes that he or she has reason for consideration or redress of an academic
problem may appeal to the Academic Standards Committee. Information concerning this
procedure is available in the office of the Dean of Students.

Administrative Regulations

To ensure an environment conducive to free inquiry, learning, and personal growth, Dowling has
adopted administrative regulations consistent with New York State’s Henderson Law. The
administrative regulations demonstrate Dowling’s dedication to the principle that the rights of all
members of the academic community are protected, and that the free expression of opinions,
exploration of ideas, and discussion of issues are encouraged on Campus.

10
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Community Courtesy

Dowling College is located within the “Idle Hour” residential section of Oakdale. Within the
community, we wish to be a good neighbor and we ask for your cooperation:

1. Do not park on area roadways. Please use the parking facilities in accordance with your
designated area parking permit at all times. These include the main student lot off
Chateau Drive, the Performing Arts Center lot, and the Visual Arts Center lot.

2. When driving in the Idle Hour community area, obey all traffic and parking regulations.
NEVER speed, drive recklessly, or pass vehicles on roadways.

3. When crossing streets or walking on area roadways, always use the crosswalks. Do not
impede traffic.

4. Always be courteous and considerate to area residents and motorists.

5. Do not litter. Please respect the property of others.

6. Always be conscious that you are representing Dowling College and that we value our
reputation.

Computing Security & Privacy

The computing facilities at Dowling College are intended for use by students, faculty, and
administrators for the express purpose of enhancing and supporting the educational process and
function of the College. All computer users are expected to adhere to the copyright law of the
United States (Title 17, U.S.C.), both in spirit and practice, and follow all licensing agreements as
stated by authors, vendors, and developers.

Dowling College reserves the right to act against any person(s) who willfully misuses College-
owned computing equipment hardware, software, and associated furnishings.

A complete copy of this policy is on file in the Center for Information Technologies and may also
be located on the Dowling College Website at
http://www.dowling.edu/mydowling/Tech/itpolicy.html.

Computer Use Policy: http://iwww.dowling.edu/mydowling/Tech/itpolicy.html

Intellectual Property Rights

Since the College may be legally responsible for the violation of intellectual property rights
occurring on its premises, any employee or student who engages in conduct which directly or
indirectly violates or infringes upon licensing agreements, copyright, or trademark laws, will be
subject to disciplinary action up to and including dismissal from the College and legal prosecution.

Dowling College Copyright Guidelines

It is the intent of Dowling College that all members of the College's population adhere to the
provisions of the United States Copyright Law of 1976 (Title 17, U.S. Code). Frequently asked
guestions, relevant to the photocopying of materials, are included to provide guidance in
interpreting fair use.

Fair Use

The doctrine of "fair use" of a copyrighted work addresses the needs of scholars, teachers, and
researchers, and applies to all media. Fair use (Section 107 of copyright law) is an attempt to
balance an author's copyright protection in creating intellectual works against the public interest in

11
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the dissemination of those works. To determine whether the use made of a work is fair use, the
law defines four factors to consider:
1. The purpose and character of the use, including whether such use is of a commercial
nature or is for nonprofit educational purposes;
2. The nature of the copyrighted work;
3. The amount and substantiality of the portion used in relation to the copyrighted work as a
whole; and
4. The effect of the use upon the potential market for or value of the copyrighted work.

All four factors must be examined, weighed, and balanced. Those who willfully disregard the
doctrine of "fair use" do so at their own risk and assume all liability.

Infringement
There is both civil and criminal liability for infringement of the rights of a copyright owner. An

infringer may be sued for either actual or statutory damages and, in addition, may be prosecuted
for criminal violations. It is important to understand that the court need not find a willful
infringement (that the infringer intended to infringe) in order to award damages.

Printed Materials

The fair use doctrine permits under certain conditions the copying of copyrighted material. In an
attempt to clarify interpretation of fair use, Congress endorsed the following guidelines, which
state the minimum standards of educational fair use for photocopying printed materials:

Agreement On Guidelines For Classroom Copying In Not-For-Profit Educational
Institutions With Respect To Books And Periodicals

Guidelines
1. Single Copying for Teachers
A single copy may be made of any of the following by or for a teacher at his or her
individual request for his or her scholarly research or use teaching or preparation to teach
a class:
chapter from a book;
An article from a periodical or newspaper;
A short story, short essay or short poem, whether or not from a collective work;
A chart, graph, diagram, cartoon, or picture from a book, periodical, or
newspaper;
2. Multiple Copies for Classroom Use
Multiple copies (not to exceed in any event more than one copy per pupil in a course)
may be made by or for the teacher giving the course for classroom use or discussion;
provided that:
A. The copying meets the tests of brevity and spontaneity as defined below; and,
B. Meets the cumulative effect test as defined below; and,
C. Each copy includes a notice of copyright.

oW

Definitions

Brevity:

i. Poetry: (a) A complete poem if less than 250 words and if printed on not more than
two pages or, (b) from a longer poem, an excerpt of not more than 250 words.

ii. Prose: (a) Either a complete article, story, or essay of less than 2,500 words, or (b)
an excerpt from any prose work of not more than 1,000 words or 10% of the work,
whichever is less, but in any event a minimum of 500 words.

[Each of the numerical limits stated in "i" and "ii" above may be expanded to permit
the completion of an unfinished line of a poem or of an unfinished prose paragraph.]

ii. lllustration: One chart, graph, diagram, drawing, cartoon, or picture per book or per
periodical issue.
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iv. "Special" works: Certain works in poetry, prose, or in "poetic prose" which often
combine language with illustrations and which are intended sometimes for children
and at other times for a more general audience fall short of 2,500 words in their
entirety. Paragraph "ii* above notwithstanding, such "special works" may not be
reproduced in their entirety; however, an excerpt comprising not more than two of the
published pages of such special work and containing not more than 10% of the
words found in the text thereof, may be reproduced.

Spontaneity:

i. The copying is at the instance and inspiration of the individual teacher, and

ii. The inspiration and decision to use the work and the moment of its use or maximum
teaching effectiveness are so close in time that it would be unreasonable to expect a
timely reply to a request for permission.

Cumulative Effect:
i. The copying of the material is for only one course in the school in which the copies

are made.

ii. Not more than one short poem, article, story, essay, or two excerpts may be copied
from the same author, nor more than three from the same collective work of
periodical volume during one class term.

iii. There shall not be more than nine instances of such multiple copying for one course
during one class term.

[The limitations stated in "ii" above shall not apply to current news periodicals and
newspapers and current news sections of other periodicals.]

3. Prohibitions as to 1 and 2 Above
Notwithstanding any of the above, the following shall be prohibited:

A. Copying shall not be used to create or to replace or substitute for anthologies,
compilations, or collective works. Such replacement or substitution may occur
whether copies of various works or excerpts therefrom are accumulated or
reproduced and used separately.

B. There shall be no copying of or from works intended to be "consumable" in the
course of study or of teaching. These include workbooks, exercises,
standardized tests and test booklets, and answer sheets and like consumable
material.

C. Copying shall not:

a.
b.
c.

d.

substitute for the purchase of books, publishers' reprints or periodicals;
be directed by higher authority;

be repeated with respect to the same item by the same teacher from
term to term;

NO CHARGE shall be made to the student beyond the actual cost of the
photocopying.

These guidelines are outlined and discussed further in "Circular 21: Reproduction of
Copyrighted Works by Educators and Librarians."

Dowling College Crisis Intervention Plan

Mission: The mission of the Dowling College Crisis Intervention Plan is to provide a guideline for
a uniform procedure for handling crises on campus. While the plan provides a procedure to
attempt an intervention, it does not guarantee professional treatment. “Crisis intervention” is
defined as the immediate steps that need to be taken to prevent an act of violence or suicide until
the situation is under the care of professionals (Security, Police, Fire Department personnel). A
“crisis” is considered an unexpected occurrence where a person’s behavior requires immediate
attention to protect the physical and/or psychological safety of that person or others. This Crisis
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Intervention Plan is designed to meet the need for a plan of action to follow in an event of a crisis
(i.e.- suicide attempt) at a time when rapid thinking and action is required.

Situation: If someone is threatening to inflict harm on himself, or someone else.

Procedure:
1. Contact College Security:
a. Rudolph Campus At Oakdale dial X88 or X3060
b. Brookhaven Campus dial X88 or X1317
2. The Security Supervisor will respond to the scene and assess the situation.
3. The Security Supervisor will determine if outside response is needed (i.e.- Police,
Ambulance, etc.).
4. The Security Supervisor will contact the Security Director, who will contact the Dean Of
Students (David Ring) at X3362 or at 516-322-7271 (after normal business hours).
= [f the crisis is at the Rudolph Campus at Oakdale, and the Dean of Students cannot
be reached, Security will then contact the Executive Director of Student Services
(Ronnie Mac Donald) at X3480 or at 631-758-9187 (after normal business hours).
Should the crisis be at the Brookhaven Campus, Security is to contact the Assistant
Dean of Students (Deborah Weber) at X1328 or 516-314-4006 (after normal
business hours).
= If the Executive Director of Student Services cannot be reached, Security will then
contact the Director of Counseling (Bob Rau) at X3455. If voicemail answers, leave a
detailed message followed by pressing the # key, the 1 key and 2 key to activate
pager.
5. College Administration (i.e.- Dean Of Students or Executive Director of Student Services)
may also contact:
= Director of Counseling (Bob Rau) at X3455. If voicemail answers, leave a detailed
message followed by pressing the # key, the 1 key and 2 key to activate pager.
= Dowling College Nurse:
Rudolph Campus At Oakdale: (Suzanne Voss) Dial X3018. If voicemalil
answers, leave a detailed message followed by pressing the # key, the 1 key and
2 key to activate pager.
Brookhaven Campus: (Corinne Tegge) Dial X1360
= Trained Response Staff Member (TBD)

Follow-Up Procedure (For Dowling College Students):

After the emergency has been dealt with, the Dean of Students, in consultation with the Director
of Counseling, the student, the parent(s) (if the student is a dependant), and any medical
professionals involved will make recommendations to the student regarding remaining in school,
reducing class load, returning home, receiving psychiatric hospitalization, etc.

If the student is able to stay in school, the Director of Counseling will meet with the student to
discuss follow-up counseling. If indicated, it will be explained to the student that he or she must
be willing to participate in counseling in order to remain in school. Additionally, if the student is a
resident student, a plan will be formulated to provide for a smooth transition back to the
Residence Hall. This plan will include any limitations or extra precautions that are indicated (i.e.-
providing for check-ins by resident assistants, removing medications from room, etc). The
Residence Director under the direction of the Dean of Students will then monitor this plan.
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Drug & Alcohol Policy

Dowling College recognizes that the physical and psychological health of its students is
threatened by misuse and abuse of drugs and alcohol. Commonly abused or improperly used
drugs or controlled substances include, among others, alcohol, painkillers, sedatives, stimulants,
and tranquilizers, as well as marijuana, cocaine, ecstasy, and heroin. It is the responsibility of
both the College and its students to maintain a safe, healthy learning environment. In addition, as
a government contractor, the College must comply with the Higher Education Act of 1965, as
amended by Section 22 of the Drug Free Schools and Communities Amendment of 1989 (Public
Law 101-226). Therefore, the College has adopted a Substance Free Campus Policy for
students.

Participating as a student of Dowling College (which includes attending classes, College
functions, all activities on College property, participating in College activities, or otherwise
representing Dowling College off premises) while under the influence of alcohol, drugs, or
controlled substances is strictly prohibited regardless of when or where the consumption
occurred. Students who are found to be under the influence will be subject to disciplinary action
up to and including dismissal.

NOTE: Consumption or sale of alcohol in any form is expressly prohibited on the Dowling
campuses. Exceptions to this regulation may only be authorized, in writing, by the Office of the
President. Only functions held in Fortunoff Hall ceremonial rooms, the Lion’s Den, and, under
certain conditions, those specified by the Dean of Students, are exempt from this prohibition.

Enforcement

Students who violate this policy may be subject to criminal prosecution (where applicable) and
will be subject to appropriate disciplinary action up to and including dismissal. In appropriate
circumstances, a first offense could result in dismissal.

Fire Safety Rule
Fire drills are held in accordance with New York State Law.
All furniture brought into the Residence Halls should meet NYS-NFPA requirements.

When Fire Alarm Sounds

1. IMMEDIATELY evacuate classes and offices in an orderly manner. Posted instructions
identifying the nearest evacuation route are to be followed for safe evacuation.

2. It will be the responsibility of the Faculty or Department Head to assist in seeing that all
the personnel in their area are directed to the nearest stairway.

3. In case of an emergency, persons with disabilities shall be evacuated by faculty, College
personnel, and/or Fire Department. If you have information, notify security of the location
of persons with disabilities.

4. Elevators are not to be used for evacuation purposes during emergencies.

In the Event of Fire

A. Activate the building fire alarm. Notify the Security Office on Extension 88.

B. If you are aware of the location of the fire, provide the first Security Officer at the scene
with that information.

B. Inthe event of a heavy smoke condition, stay close to the floor. If the hallway is filled with
smoke and you cannot get out the nearest exit, return to your room, close the door, open
the window, and indicate to people on the ground that you are there.

C. During a fire, DO NOT attempt to open any closed doors without first feeling the door for
heat. If the door feels excessively hot, do not open it.
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D. For more information refer to the Dowling College Right to Know Report, available at the
Student Services Center.

General Conduct

Regulations with Respect to Conduct on Campus and Other College Property Used for
Educational Purposes as Required by New York State Law.

Dowling College respects the right of all members of the academic community to explore and
discuss questions which interest them, to express opinions publicly and privately, and to join
together to demonstrate their concern by orderly means which do not disrupt in whole or in part
any operation of the institution.

The College also respects the right of each member of the academic community to be free from
coercion and harassment. The substitution of noise for speech and force for reason is a rejection
and not an application of academic freedom. Action by individuals or groups to prevent speakers
invited to the Campus from speaking, to disrupt the operations of the institution in the course of
demonstrations, or to obstruct and restrain other members of the academic community and
Campus visitors by physical force is destructive of the pursuit of learning and of free society.
(Adapted from the National AAUP Council Statement of October 28, 1967.) Definition: The term
“member” or “members” as used herein shall be deemed to mean and include students, members
of the Administrative Staff, the Faculty, other employees of the College, and members of the
Board of Trustees.

Dowling College will not allow disruptive or disorderly conduct on its premises or other property
used by the College for educational purposes. Such conduct includes interference with the rights
and privileges of other members of the College community, invitees, or other persons lawfully
present on College premises and the willful damage to, or destruction of, or unlawful removal of
College or other property from the Campus, or the threat of any such action. Persons engaging in
disruptive action or disorderly conduct shall be subject to disciplinary action, including
suspension, expulsion, dismissal, or ejection, and also to charges of violation of federal or state
law.

Violation of the rules and regulations stated above will lead to appropriate disciplinary action.
Lack of prompt compliance with a cease and desist order issued by the President, his
representative, or designate, will constitute an aggravation of the offense and immediate
suspension may be imposed.

Should any member of the College community have cause to believe that an act by an individual
or a group violates the rules and regulations stated above, he/she may notify the office of the
President or any appropriate College authority.

The President, his representative or designate, shall determine if the stated rules have been
violated. If he/she finds such a violation, he/she shall prescribe modifications in the conduct of the
person or persons involved and set a time limit for making such modifications. Participants and
spectators who fail to comply will be liable to College discipline.

It should be emphasized that the primary means for dealing with problems of students and
College employees should be College disciplinary measures. However, in the event of violence or
noncompliance, the President, his representative, or designate may seek assistance from civil
authorities in order to restore order and to eject violators if necessary. Violators are subject to
legal proceedings and immediate suspension. In such cases, the College shall not make
applications to the Court for reduction of charges or alter its internal disciplinary procedures.
Persons who are not members of the College community who violate these rules and regulations
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are subject to civil authority and will be promptly ejected from College premises or authorized
functions.

Penalties:

1. Forinitial offenses of a minor nature, the student may be placed on disciplinary probation
for a period of not more than twelve (12) months, a fact which may be noted on his/her
official records, to be removed following the period of probation. Minor offenses would
include those acts, which involve no injury to person or property and no serious
disruptions.

2. For repeated offenses of a minor nature or an offense by a person already on disciplinary
probation, the student may be suspended for a period of not more than four (4) months.
Such action necessarily becomes part of the permanent record of the individual.

3. (a) For offenses of a major nature, the student may be suspended for a period of not
more than twelve (12) months.

(b.) For offenses of a major nature, the student may be expelled, in which case the
student may not apply for re-admission for a period of twenty-four (24) months from the
date of expulsion. Major offenses are those which include threat or injury to person or
property or seriously disrupting one or more College functions or those which necessitate
the use of law enforcement agencies to restore order to the campus.

4. In any case in which the penalty of suspension, expulsion, referral to court procedure, or
other prescribed due process is invoked, the individual student has the right to request
the opportunity to withdraw from the College with the understanding that the College will
not provide a recommendation to another academic institution or to an employer.
Students suspended are not entitled to a refund of tuition and fees and their official
transcript will state the dates of suspension followed by the words “for disciplinary
reasons.”

5. Students suspended or expelled from the College cannot appear on Campus or
participate in any College-related activity

6. All members of the College community remain responsible for their individual conduct.
Individual acts of violence and individual violations of College Regulations remain subject
to disciplinary sanctions, even though the conduct of the group is appropriate.

Disciplinary Proceedings: Violators of these rules and regulations shall be determined and the
penalties for their violation imposed by a Judicial Council which shall be composed of not less
than six (6) nor more than nine (9) persons selected from the groups comprising the
Administrative Staff, the Faculty, and Students. In no event shall the Judicial Council have less
than two (2) persons designated to serve thereon from each group.

Anyone—Student, member of the Faculty, or member of the Administrative Staff—accused of a
violation shall be entitled to a full and fair hearing before the Judicial Council conducted in
accordance with its established rules of procedure. In the event the Judicial Council shall
determine that the violation or violations have occurred as charged, the member shall be entitled
to appeal in accordance with such rules of procedure and on the record of the proceedings to the
President and Executive Committee of the Board of Trustees of the College, whose decision shall
be final and binding.

Hazing Policy

The Rules for the Maintenance of Public Order contained in Section 6450 of the Education Law of
the State of New York apply to all members and organizations of the Dowling College community,
as well as visitors and licensees.

Hazing is both a violation of the Penal Law and other laws of the State of New York, as well as of

the general regulations of Dowling College. Accordingly, the College reaffirms its policy that it will
not condone any action or situation involving physical or mental abuse such as harassment,
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hazing, or intimidation, the forced consumption of liquor, drugs, or any liquid or solid substance
for the purpose of initiation into, or affiliation with, any organization. Any conduct that recklessly or
intentionally endangers or threatens the health, safety, or welfare of any person on College-
owned property or at College-sponsored activities is prohibited. To this end, persons who engage
in hazing may be ejected from the Campus and, where appropriate, shall be subject to expulsion
or other disciplinary action. Similarly, the College may rescind permission for an organization,
which authorizes hazing or whose members engage in hazing, to operate on College property or
use the College’s name.

No Smoking Policy

Consistent with restrictions imposed by the local law regulating smoking in Suffolk County and
New York State Public Health Law Article 1 3-E, smoking will be prohibited in all buildings.
Smoking is prohibited at all times in offices, classrooms, and campus buildings, with the
exception of the Lion’s Den during specific events.

Smoking is permitted on Campus property, outside of all buildings. Smoking is not permited
within 10 feet of any building entrance.

Enforcement

Any individual can voice an objection to smoke that gathers in non-smoking areas without fear of
retaliation by reporting it to their responsibility head. In the event that disputes regarding the
scope of designated smoking areas arise and cannot be resolved, the entire College will be
designated as non-smoking. With respect to any other smoking-related disputes which may arise
under this policy, the rights of the non-smoker will be governed by the rule of reason.

Violation of this policy may result in disciplinary action up to and including discharge or
suspension. New York State may impose a civil penalty of $1000 per violation of the law, and the
Suffolk County Department of Health may levy a fine of $25 per violation of the law.

The College requests and expects everyone’s assistance in helping it to comply with its legal
responsibilities under the County and State public health laws.

Non-Discrimination Policy

Dowling College complies fully with the provisions of the Civil Rights Act of 1964, with Title IX of
the 1972 Educational Amendments, and with the Rehabilitation Act of 1973 in its policies on
admission of students, educational programs and activities and access thereto, and employment
practices.

Dowling College does not discriminate in admission or access to its programs and activities on
the basis of race/color, national origin, religion/creed, disability, age, marital status, sex, sexual
orientation or veteran’s status. Equal opportunity shall extend to all persons in the recruitment
and admission of students and the employment of faculty and staff. The affirmative action
program of Dowling College has as its objective equal opportunity in the recruitment and
admission of students, as well as recruitment, hiring, rates of pay, promotion, training, benefit
plans, and all other forms of compensation and conditions and privileges of employment for all
employees and applicants for employment.

The prohibition against discrimination on the basis of sex includes the prohibition against sexual
harassment. Harassment on the basis of sex shall include unwelcome sexual advances, requests
for sexual favors, and other verbal or physical conduct of a sexual nature when: 1) Submission to
such conduct is made either explicitly or implicitly a term or condition of an individual’'s
employment or education; 2) Submission to or rejection of such conduct by an individual is used
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as the basis for academic or employment decisions affecting that individual; 3) Such conduct has
the purpose or effect of substantially interfering with an individual’s academic or professional
performance by creating an intimidating, hostile, or offensive employment, educational, or living
environment. Also note that sexual harassment is illegal under both State and Federal law and, in
some cases, it may result in prosecution under the criminal sexual conduct law.

The College will provide a means to assure a prompt resolution of all complaints regarding a
violation of this policy and a means to ensure due process to all employees and students who
believe that the College’s policy of non-discrimination is being violated, or that he or she has been
a victim of sexual harassment. Should violations of our policy be substantiated, the College will
take appropriate action.

Procedure

Although it is expected that most complaints regarding violations of the College’s non-
discrimination policy can be handled informally, it is also possible for members of the College
community to file a formal written complaint with the appropriate officer of the College.
Complaints by faculty, administrative, and staff employees should be filed promptly with the
College’s Affirmative Action Officer in the Office of Human Resources or an Officer of the College.
Complaints by students should be filed promptly with the Dean of Students. Complaints will be
investigated by a panel consisting of the College’s Affirmative Action Officer, a representative
from the Office of the Provost, and a representative of the Dean of Students’ Office. The
individual who is the subject of the complaint shall have the option of requesting that another
member of the College community participate as a non-voting member of the panel.

Investigations of alleged violations of the College’s non-discrimination policy will be conducted
promptly and every possible effort will be made to preserve confidentially and to protect the rights
of the students and employees. Further, during the investigation, the parties should explore the
possibilities of equitably resolving the particular complaint. Upon completion of the investigation,
the panel shall report its findings, together with such recommendations as it deems appropriate,
to the President.

Violations of the non-discrimination policy can result in disciplinary action and dismissal of
employees of the College and can result in disciplinary action and dismissal of students. If
disciplinary action, discharge, or dismissal is contemplated by the College, the assistance and
testimony of the aggrieved person will often be needed to preserve the rights of the affected
individuals. The College will consult with the aggrieved person before taking action against any
employee or student to make certain that the aggrieved person is willing to assist or testify.

For further information on this subject and College procedure, inquiries should be directed to the
College’s Affirmative Action Officer, Dowling College, Oakdale, New York 11769, (631) 244-3020.
Privacy Rights

Since the College may be legally responsible for the violation of privacy rights occurring on its
premises, any employee or student who engages in conduct which directly or indirectly violates or

infringes upon the privacy rights of an employee or student will be subject to disciplinary action up
to and including dismissal from the College and legal prosecution.

Right To Know

Information regarding various campus security issues is contained in this document, including
statistics on reported crimes on campus.
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Sex Offenses Policy

Dowling College recognizes the serious physical and psychological impact of sexual assault. It is
one of the most frequently committed violent crimes in the United States — and the most
underreported.

New York Penal Law Article 130 imposes penalties ranging from fines through imprisonment for
various sex offenses ranging from sexual misconduct, rape, sodomy, sexual abuse and
aggravated sexual abuse.

If a violation of law occurs on campus it is also a violation of College regulations, and the College
may institute proceedings against the offenders. Such action by the College is independent of
and may proceed in parallel with civil or criminal action.

Acquaintance rape (sexual assault that occurs between people who know each other) is far more
common on college campuses than stranger rape. Acquaintance rape is as serious as any other
form of rape.

Sexual Abuse and/or Assault:

No student shall engage in sexual conduct with another person without effective consent. This
includes but is not limited to non-consensual sexual contact, attempted non-consensual
penetration, non-consensual anal intercourse, fellatio, cunnilingus, or the insertion of a foreign
object into the vagina, urethra, penis, or rectum of another. An individual CANNOT GIVE
EFFECTIVE CONSENT who is under the age of 17, physically helpless, mentally incapacitated,
severely impaired and/or incapacitated because of drug or alcohol intoxication. The prior sexual
experiences of the alleged victim of sexual abuse and/or assault will not be considered in the
determination of guilt to a charge of sexual abuse and/or assault.

Rape:
No student shall engage in sexual intercourse with another without that individual’'s consent. An

individual CANNOT GIVE EFFECTIVE CONSENT who is under the age of 17, physically
helpless, mentally incapacitated, severely impaired, and/or incapacitated because of drug or
alcohol intoxication. The prior sexual experiences of the alleged victim of rape will not be
considered in the determination of guilt to a charge of rape.

Prevention:
1. Let others know where you are going and when you expect to return.
2. Walk with confidence and alertness. Assailants are less likely to target a person who
appears assertive and difficult to intimidate.
3. Report suspicious persons immediately to College Security.
4. Contact the campus escort service at 3060, or 88 on campus.

Most acquaintance rapes involve alcohol or drugs. Both men and woman should avoid drugs and
excessive alcohol in a dating situation. Don't allow your judgment to become impaired.

Seek education on rape prevention. Attend or request workshops and seminars (for both men
and woman) available through the office of Campus Security - call 244-3109.
Student Immunization
1. New York State Public Health Law 2165, enacted in June, 1989, requires that post-
secondary students attending colleges and universities demonstrate proof of immunity

against measles, rubella, and mumps. In accordance with the requirements of that
legislation, beginning August 1, 1991 and thereafter, the College shall require proof of
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immunization for all students including graduate level and part-time students, born on or
after January 1, 1957.

2. Such proof shall consist of a College certificate of immunization signed by a physician or
health care provider which documents measles, mumps, and rubella immunity. The
certificate must specify the type of vaccine and the dates (month, day, year) of
administration or the date of diagnosis, if any, or the date of serologic testing and results,
if any. A student health record from a previously attended school that properly documents
the immunization history is acceptable proof of immunity. The Dowling College Certificate
of Immunizations can be picked up in the Nurse’s Office.

3. Students will be expected to provide the College with proof within 30 days of acceptance
if they are New York State residents or within 45 days for a student transferring from out-
of-state or a foreign country. Students will be directed to provide proof of immunization to
the College Nurse.

4. If a student does not comply and is not exempt for medical or religious reasons, the
College shall deny attendance after 30 days for New York residents or after 45 days for a
student transferring from out-of-state or a foreign country. Exemption is made where
immunization would be detrimental to a person’s health or where it is otherwise medically
contraindicated or for religious belief.

Paying Tuition and Fees

All charges must be paid, or acceptable arrangements made with the Office of the Bursar, by the
due date printed on the bill. Payments may be made at the Office of the Bursar, Registrar,
Student Services, or Enrollment Services. Dowling’s policy does not permit a student to register
for a subsequent semester when in arrears for a prior semester.

We accept for payment American Express, MasterCard, Visa or Discover and offer these options
when paying with a credit card:
e On the lower portion of your bill, provide the information as indicated. You may mail or fax
(631-589-6749) your payment to the Office of the Bursar.
e Call the 24-hour Automated Payment Center at 631-244-3055.
e Our website, www.dowling.edu
e Call the Office of the Bursar directly at 631-244-3013.

We also accept cash, checks and money orders made payable to Dowling College. It is Dowling
College policy to write the student ID number on the face of the check or money order to ensure
accurate posting.

Dowling College Guaranteed Tuition Program

New students are eligible to have their tuition charges “frozen” at their entering semester’s rate
for a period of two academic years. Students are required to enroll in each semester at Dowling
College with the following minimum credit load:

Semester Minimum Credit Load
Fall semester 6 credits
Winter session 3 credits
Spring session 6 credits
Summer session |, Il or lll 3 credits

Payment Plan Options

Dowling College Payment Plan

This plan allows you to pay your tuition and housing expenses for the Fall and Winter/Spring
semesters in equal monthly payments. The College offers an automatic credit card payment
option.
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An enroliment fee covers all costs for the handling of your payments for that semester. However,
there may be a penalty if monthly payments are not received on time.

If payments are not completed as specified and a balance remains outstanding, no grades or
transcripts will be released and no future registration will be permitted.

Employer Sponsored Plan

If your employer offers tuition reimbursement, you may apply for this plan. The following is
necessary each semester in order to be approved: a letter on your employer’s letterhead
outlining their tuition reimbursement policy; sign and complete a Dowling College contract; a
deposit of 25% of the amount due or $500.00 (the lesser of the two) and the $25.00 service
charge. When all the above has been accepted, the College will defer payment for 4 weeks after
the semester ends.

Employer Voucher Program

Vouchers must be submitted at the time of registration. Otherwise, the student will need to leave
a $225.00 deposit. If voucher is not submitted by the bill due date, the student will need to make
payment arrangements with the Bursar’s Office.

The Office of the Bursar can assist you with any questions pertaining to your payment needs. The
Office of the Bursar is located in Fortunoff Hall, Room 105, or can be reached at (631) 244-3013.

Vehicle and Parking Regulations

The rules and regulations regarding vehicles have been developed in an effort to provide for the
convenience and safety of all members of the Dowling College Community. Every person driving
in the Idle Hour area and on Campus is expected to comply with these regulations. A copy of the
parking regulations is given to each student at the time they receive their parking permit. The use
of the Dowling College parking areas (private property) is a privilege and not a right and under no
circumstances shall the College be responsible for loss or damage to any vehicle, its contents, or
equipment. All persons parking their vehicles on Campus do so at their own risk.

For more information refer to the Dowling College Right to Know Report, available at
www.dowling.edu/security/right2know. pdf.

Application for Parking Permit

Upon admission to the College or to any academic program sponsored by the College, all (full-
and part-time, graduate and undergraduate) students who will drive to the College are
responsible for obtaining a Dowling College Parking Permit for all motor-driven vehicles including
scooters, motorcycles, and motorbikes. Parking permits may be obtained through the Security
Office at 121 Central Boulevard. Parking stickers are not transferable between vehicles.
Additional stickers may be obtained and are administered on a case-by-case basis.
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Student Governance

Dowling College students are self-governing through an elected representative system in which
each student has the opportunity to elect peers as representatives in the Student Government
Association (S.G.A.). All full-time and part-time undergraduate students are automatically
members of the Students’ Government Association of Dowling College and are entitled to attend
and participate in all of its sponsored functions and activities. Student activities are organized
and directed by S.G.A.-sponsored groups, clubs, or organizations, and are funded by the student
activity fee.

Student Government Association
All undergraduate Dowling College students are entitled to all benefits of the Student Government
Association, whose main purpose is to meet the needs of the student body.

Executive Board - The Executive Board constitutes the official representative body of the
Student Government Association. The Board meets regularly with members of the College
administration to discuss and act upon issues directly affecting the welfare and policies of the
students of Dowling College.

The Executive Board consists of the President, V.P. for Administration and Secretary, V.P. for
Finance and Treasurer, and V.P. for Activities of the S.G.A.

Student Senate - The Senate is empowered to establish, administer and maintain responsibility
for all policies and transactions of the Student Government Association.

Senate membership consists of the Executive Board and the presidents of each established club
(defined as clubs which have been in existence for more than one semester).

Student Review Board - The Student Review Board is the judicial branch of the S.G.A. and is
comprised of seven members: a chairperson, vice chairperson, secretary, and a representative
from each School.

The Board presides over cases involving student-to-student disputes which do not involve
infractions of campus rules and regulations. Students are required to know and abide by the rules
and regulations contained in the Handbook of Personal Safety and Fire, which can be obtained
from the Office of Security, Room 116 CSC.

Student Representation on Faculty Committees - The Student Government Association has
been invited to appoint representatives to four standing faculty committees as follows:
1. The Academic Standards Committee
This Committee develops and implements academic policy and standards and makes
recommendations on matters pertaining to advisement, grading, and academic
procedures to the Faculty-Administrative Senate. There is one student representative.
2. The Curriculum Committee
Charged with developing and recommending policies regarding the curriculum to the
Faculty-Administrative Senate, this Committee recommends new courses, proposes long
range curriculum planning and scheduling, acts as a liaison for student input, and
identifies academic priorities. There is one student representative.
3. The Faculty Personnel Committee
The Committee recommends full-time faculty members for appointment, reappointment,
promotion, tenure, leaves of absence, etc. Additionally, this committee conducts faculty
evaluations, including student evaluations of teaching. There are two student
representatives.
4. The Long Range Planning and Development Committee
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The purpose of this Committee is to examine the curriculum and the facilities of the
College and to make recommendations consistent with the philosophy and educational
goals of the College and to promote long range faculty development. This Committee
helps plan and develop the future of the College. There is one student representative.

Committee Appointment Criteria - Students who are interested in serving on these Committees
should go to the S.G.A. office for full Committee descriptions and requirements for serving as
student representatives.

Committee Appointment Criteria

1. Applicants must be a member of the Students’ Government Association. (See
Constitution, Article 4, Sec. 1)
Appointees may serve on only one committee at any given time.
A minimum G.P.A. of 2.3 is required.
Applicants must have earned at least 24 Dowling College credits prior to appointment.
An application must be submitted to the V.P. for Administration and Secretary of the
S.G.A.
Appointees must submit a letter to the President of the S.G.A. within five days after each
committee meeting. Failure to submit a report within the given time frame without the
approval of the Senate will result in automatic removal from the committee.
7. Appointment to a committee is final, following the approval of the Student Senate.
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Rules for S.G.A. Elections

1. There shall be no one at the polls except Election Committee members.

2. There shall be no campaigning within the designated polling areas. If no areas are so
designated, no campaigning shall take place within 25 feet of the polls.

3. Ballots may not be destroyed until 10 school days after an election referendum.

4, Ballots and other voting materials must be kept in a specified area during times when
voting is not in session.

5. Signs, posters, banners, or flyers are not permitted on any painted surface, in the
lobby, on cars in the parking lots, on trees, in the Library, or on any windows.

6. Candidates may not display more than 15 posters during their campaign. (Posters
may not be larger than 24" x 36".)

7. Positions on the ballot for all elections will be determined by the order in which each
candidate submits a nominating petition.

8. All candidates will be responsible for literature released and posters distributed and

displayed on their behalf; all campaign materials must be approved by the Dean of
Students before release, with $35 maximum allowed for campaign spending.
Candidates may not accept support from an outside group, and receipts for
expenditures must be presented to the Dean of Students.

9. Election challenges must be made in writing and presented to the Dean of Students
within five days after the close of the election.

10. Any candidate violating these rules will be subject to review by the Elections
Committee, with penalties up to, and including, forfeiture of election and removal
from office.

Student Government Association Constitution and By-Laws Copies of the S.G.A. Constitution and
By-Laws are available to students by contacting the S.G.A. Office in the Student Center or by
calling (631) 244-3068.

Residence Hall Review Board - Although all major disciplinary violations are referred to the Dean
of Students, minor violations in the Residence Halls may be reviewed by the Residence Hall
Review Board. The Board consists of the Director of Residence Life, a designee of the Dean of
Students, and the President of Residence Hall Council. The Review Board has the responsibility
and the authority to monitor and evaluate each individual's social conduct and adjustment to
Residence Hall living, to safeguard the procedural rights of the residents, and to recommend non-
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renewal or termination of contract within the Residence Halls. All Residence Hall students are
required to know and abide by the rules and regulations contained in the Guide to Residence Hall
Living.
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